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KILLARA PRIMARY SCHOOL 
“Our Best, Every Child, Every Day” 

Caring Acceptance Responsibility Excellence Support and teamwork 

 
SCHOOL COUNCIL MEETING 

 
8

th
 September 2009 

 
AGENDA 

 
Present:  
 
Apologies:      
  
Meeting Opened: 
  
Previous Minutes:   That the minutes from the previous meeting be passed as a true and accurate 

account. 
 Moved:                Seconded:   

  
Business arising from minutes:    

  
  
President’s Report:      

  
  
Correspondence In:      

  
Correspondence Out:    
  
Business arising from correspondence:  
  

  
Principal’s Report:       

  
  
Finance Report:    
  
 That the motions, as tabled in the Finance Report, be accepted and approved
 Moved:                  Seconded 

  
  
Facilities Report :    

.  
  
Education Report:    
  
  
Canteen Report:        

  
PFA:  

  
Killara Parliament:    

  
  
All Reports:    That all reports be accepted as presented 
 Moved:        Seconded:  
  

General Business: 
  
Meeting Closed:        
Next Meeting: 13 October 2009  
Minutes prepared by:  
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KILLARA PRIMARY SCHOOL 
“Our Best, Every Child, Every Day” 

Caring Acceptance Responsibility Excellence Support and teamwork 

 

MINUTES OF SCHOOL COUNCIL MEETING 
 

Tuesday 11th August, 2009. 
 
Present:  Lyall Clewer, Phil Clinkaberry, Andrew Guthrie, Robyn Smith, 

Danielle Patterson, David Anderson, Kerryn Harris, Rhett 
Flanigan, Deb Shepherd, Tim Hay, Anna Kazamides 

 
Apologies:             Peter Hastings 

 
 Meeting Opened: 7:30pm 
 

Previous Minutes:  That the minutes from the previous meeting be passed as 
a true and accurate account. 

  Moved: David Anderson       Seconded:  Danielle 
Patterson   

 
Business arising  
From Minutes: Andrew Guthrie reported that lights in the gym have not been 

fixed – with the new gym work coming up it may not be worth 
fixing at present.  

 BBQs are now covered.   
Phil is still working on the „soap on tap‟ situation. 

 
President’s  
Report:     Nil 
  
Correspondence  
In:   As tabled.  

Further correspondence from 3/4 teachers regarding Camp 12-
14-16 Oct. to be approved. 
Parent Opinion Survey to be sent out randomly. 

  
  

 Correspondence  
Out:     As tabled. 

.  
Business arising 
from  
Correspondence That the 3/4 camp be approved, pending some further 

information, regarding travel.   
   Moved Kerryn Harris    Seconded: Tim Hay 
   
    
Principal’s Report:Report as tabled.  

Recommendations: 
That item 11.1 and 11.2 be actioned. 
Moved: Tim Hay    Seconded:  Deb Shepherd  
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  Finance report:  As tabled.          

Balances as at 31/7/09:   
   High Yield Investment Account……...$    203,826.13 
   Official Account………………............$        3,943.24 
   Recommendations as tabled:  
   12.1, 12.2, 12.3, 12.4, 12.5, 12.6, 12.7 

Each Moved by: Tim Hay   Each Seconded by: David 
Anderson 
 

 
Facilities report:  As tabled. 

Moved: Lyall Clewer    Seconded: David Anderson 
  
 
Education Report: As tabled. 
   Recommendations as tabled: 
   9.1, 9.2 
   Moved: Andrew Guthrie  Seconded: Danielle Patterson 
 
 
Canteen Report: As tabled. 
   Moved: Danielle Patterson    Seconded: Kerryn Harris 
 
      
PFA Report: As tabled in Phil‟s Principal Report (Items 3.1 – 3.4). 
 
 
Killara Parliament: Environment – compost bins and worm farm have arrived. 

Painting/labelling of new bins (12) - ongoing. 
Junior – Fruit continuing for Junior School (scraps to worms).  
Picture story books in the library – read & illustrate. 
Commencing Mon 10th. 
Art – How to draw classes. Commencing Wednesday in Art 
room 

  Library – Christopher Milne to visit 5/6s on 26th August. 
Senior – sport lunchtimes. Commencing 1st Sept.  Other 
competitions  

  soon – joke of the week / poems  etc.                                  
Fundraising – Daffodil Day 28/8/09.  Posters to be displayed. 

                   Middle – Lunchtime games with 3/4s commencing Friday 14th  
 
  
All Reports:  That all reports be accepted as presented. 
   Moved:  Lyall Clewer .     Seconded:  Robyn Smith. 
 
 
GENERAL BUSINESS: 

  
Kerryn – *Concerns regarding the „Body Image‟ survey by Deakin 

University.  Should there have been consultation through 
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School Council? Future surveys of this nature to be forwarded 
to School Council for comment before committing to them. 
*Year 6 graduation venue 

 *Absence notes – sample proforma – web site 
 
Robyn – *Could one finance report be provided for the meeting rather 

than individual copies (environmental issue). 
 
Lyall -  *Welcome Deb Shepherd – our newest staff representative. 

 
    
 Meeting closed at 9.10pm 
 
 Next meeting Tuesday, September 8, 2009.  7.30pm 
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Killara Primary School Council 
CORRESPONDENCE 
Meeting: September 8, 2009 

 
To be presented at meeting 
 
1. CORRESPONDENCE IN 

1.1. DEECD Mail Schools Bulletin Issue B28-2009 – 11 August 2009 
1.2. ASCIV, School Councillor 
1.3. ASCIV Tax Invoice - membership 
1.4. DEECD Mail Schools Bulletin Issue B29-2009 – 18 August 2009 

1.4.1. S382-2009 VPSSA and VSSSA consultation: School Sport Reorganisation 
1.5. DEECD Mail Schools Bulletin Issue B30-2009 – 25 August 2009 
1.6. DEECD Mail Schools Bulletin Issue B31-2009 – 1 September 2009 

 
2. CORRESPONDENCE OUT 

2.1. Susan Clewer – letter of thanks 
2.2. Kelli Brogan – letter of thanks 
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Killara Primary School Council 
PRINCIPAL’S REPORT: Phil Clinkaberry, Principal 
Presented to School Council on September 8, 2009 

  
1. Current Enrolments – 471 
2. Prep enrolments for 2010 – currently 65 
 
3. EVENTS AND ACTIVITIES 

3.1. Book Week 
3.1.1. An excellent week of activities and events was organised by Rosemary Sullivan – see 

the article below from the Sunbury/Macedon Ranges Telegraph 
3.1.2. I recommend Council acknowledge Rosemary‟s work through a letter of thanks   

3.2. Summer Sport 
3.2.1. Tomorrow at Clark Oval, Kismet Park Primary and here at Killara 

3.3. Understanding Ourselves 
3.3.1. Program is nearing completion and has proven very successful 
3.3.2. The students have had to learn some maturity in relation to the concepts that they 

have been learning about 
3.3.3. The presenter, Robyn Morely, had some very positive comments about our students‟ 

willingness to actively participate, question and develop strong understandings. She 
has found them an excellent group to work with 

3.4. End of term 
3.4.1. End of term fast approaches. As usual, we will have an early dismissal 

 

Under the spell of books  
BY MARIANTHI KYPUROS  
1/09/2009 4:00:00 AM  

KILLARA Primary School marked National Book Week by holding a variety of book safari -
themed events last week.  

The school celebrated with a musical incursion called Jung le Bungle and a dress -up day.  

Christopher Milne last Wednesday visited the school, much to the delight of its 470 

students.  
Milne is renowned for his children's books, including Naughty Stories for Good Boys and 

Girls, Scary Stories for Brave Boys and Girls  and The Western Sydney Kid.   

School librarian Rosemary Sullivan said there were exciting activities all week.  

"There were competitions the children could enter with great prizes, including a library bag 
full of new books for three lucky younger chil dren, as well as two bookshop gift vouchers 

for older section winners.  

"It was very satisfying to see children so delighted and talking about the books.  

"This is the third year I've done Book Week...it gets better all the time."  

Other authors to visit t he school were Andy Griffiths and Roslyn Motter.  
A Carnival Learning Book Fair will be held at the school next month, with some profits going 

to World Vision.  
Magic of words: Killara Primary School's Olivia, 10, 

and teacher Kelli Brogan have fun in bring ing the 
world of books to life. Picture: Matthew Furneaux  

 
4. STRATEGIC PLAN and ANNUAL IMPLEMENTATION PLAN 

4.1. Progress continues as per previous report 
4.2. Professional Learning Teams met as a combined group to share progress – with some 

excellent strategies and presentations being made by members of each team. I was 
extremely proud and impressed with the level of learning and understanding that was 
presented and the excitement that was generated. One comment from a very experienced 
teacher – “That was probably the best staff meeting I have ever been a part of” 

4.3. Some of the work of the teams can be witnessed by the displays in the staffroom 
 

5. SCHOOL VISION AND MISSION (requires discussion) 
5.1. Our vision is “Our Best, Every Child, Every Day” 
5.2. We have been working on a statement that aptly states what we stand for in relation to this 
5.3. Staff are currently completing Y charts (what we should see, hear and feel for each of those 

statements in our school practices 
5.3.1. What do councillors believe the vision statement or motto means for us? 
5.3.2. Do the statements adequately describe the things we should stand for? 
5.3.3. What do you believe we should see, hear and feel in our community in relation to each 

of the statements? 
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At Killara Primary School we recognise the extraordinary responsibility and privilege it is to educate our 
students. All students deserve the right to the best possible education and to achieve their highest potential 
every day. 

¶ We always aim to demonstrate a high standard of professional and ethical practice by displaying qualities such as 
dedication, enthusiasm, honesty and respect 

¶ We consistently design and deliver innovative and inclusive curriculum that supports the needs, abilities, strengths 
and talents of each individual child 

¶ We support and encourage each child‟s emotional, physical, social and cognitive/academic needs, taking into 
consideration each child‟s interests, talents, abilities and aspirations and hold personal contact and connection with 
every child as an every-day aspiration 

¶ Our school community (teachers, students and parents) creates an engaging, stimulating, challenging and positive 
learning environment that promotes learning as an ongoing exploration of our world in an interesting way that 
encourages risk taking 

¶ As teachers and staff members we constantly strive to adopt best practice by keeping informed of initiatives, 
educational theory, research and learning and teaching strategies, and by always adopting reflective practices 
utilising student learning data and multiple forms of feedback. We are committed to establishing a professional 
learning community that models life-long learning 

¶ The Killara Primary School community works together as a team to ensure the needs of all students are addressed 
and that our school is held in esteem with our community and beyond 

 
6. DATA (requires further discussion) 

6.1. Attitudes to School Survey 
6.1.1. I have provided the “By Gender” charts for year 5 and year 6 

6.1.1.1. Key elements 
6.1.1.1.1. Yr 5 boys mostly lower than girls 
6.1.1.1.2. Yr 6 boys mostly similar to, slightly below or slightly above girls 

(with the exception of morale, no big difference) 
6.1.1.2. What are some possible explanations? 
6.1.1.3. What implications could there be for practice? 

6.1.2. I have also provided the trend data for year 5 and year 6 
6.1.2.1. Overall strong results 
6.1.2.2. All elements in top 2 quartiles (top 50 – 25%) 
6.1.2.3. Slight concerns with well being and Learning Confidence – although still 

high: particularly grade 5: connection to the boys results 
 

7. PFA 
7.1. Constitution – still being retyped, but applies, so membership needs to be sorted out with 

AGM happening in November (need to know numbers for the quorum – at least 30% of 
members) 

7.2. Fundraising: 
7.2.1. Fathers Day Stall – a big success, with about $1000 profit. Many thanks to Hannah 

Haarhoff and her band of helpers 
7.2.2. Trivia Night – no doubt a successful night and I will report orally on this. Many thanks 

to Tania Hobden and her band of helpers 
7.3. Parent Education - survey has been distributed asking for input on possible parent 

education forums 
 

8. BER FUNDING LATEST 
8.1. Letter received from minister - acceptance into program: $2million 

 
9. WEB SITE 

9.1. Gradually making the site more user friendly and adding in pertinent information 
9.2. Let me know if any improvements are required or there is information that needs to be 

included 
 
10. BEFORE AND AFTER SCHOOL CARE 

10.1. Continues to go well, with some slight increases in numbers and enquiries about next year 
10.2. Should be able to maintain using the music room during works program 

 
11. 3/4 CAMP (requires discussion) 

11.1. I will be presenting all the information regarding the 3/4 camp for final approval 
 
12. ISSUES FOR DISCUSSION 

12.1. School vision and mission 
12.2. Attitudes to School survey data (see charts on following pages) 
12.3. 3/4 Camp 
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13. RECOMMENDATIONS 

13.1. Letter for Rosemary Sullivan – thanks and congratulations on Book Week activities 
13.2. Letters of thanks to the organisers of the fundraising activities – Hanna and Tania 
13.3. That final approval be given for the 3/4 Camp 
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  Killara Primary School 

Finance Sub-Committee 
 

TERM 3  DATE  2 September  2009 
 

(5.00pm) :  (Killara PS) 
 

. . .  Minutes . . . 

Distribution: 
Peter Hastings, Tim Hay, Di Farrugia, Phil Clinkaberry, Lyall Clewer, School 
Council reports 

 
1. APOLOGIES:  

1.1. Present:  Phil Clinkaberry, Di Farrugia 

 
2. RATIFICATION OF PREVIOUS MINUTES 

 
3. BUSINESS ARISING FROM PREVIOUS MINUTES 

 
4. CORRESPONDENCE 

 
5. BUSINESS ARISING FROM CORRESPONDENCE 

 
6. STUDENT RESOURCE PACKAGE MANAGEMENT REPORT 

6.1 Student Resource Package reports – fortnight ending 28/08/2009 
  6.1.1  School Budget Report  
  6.1.2  Student Resource Package Budget Report 

 
7. FINANCIAL REPORTS  
 7.1 Financial reports for August 2009 

7.1.1. Reconciliation reports – official account and high yield  
7.1.2. Balance sheet 
7.1.3. Operating statement 
7.1.4. Cash Receipts 
7.1.5. Cash payments 
7.1.6. Cash flow statement 
7.1.7. Cancelled receipts 
7.1.8. Cancelled payments 
7.1.9. Annual sub program budget report 
7.1.10. Journal Report 

 
8. FUNDRAISING 

8.1  Father‟s Day stall run tomorrow 3 September 
8.2 Trivia Night – approx 85 attending at this stage 

 
9. GST and FBT 

9.1. That the „Trivia Night‟ be run as an Input Taxed event (see recommendation 
below) 
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10. CURRENT ACTION ITEMS 
10.1 Nil 

 
11. GENERAL BUSINESS 

11.1. Canteen – current balance $-740 (wages from 19/07 – 31/12 and stock on 
hand not accounted for). Second meal day to take place 16th September, 
Sausage sizzle. 

11.2. Photocopier – Black & White photocopier lease to expire in Jan 2010 
(Lanier).  Currently seeking quotes for replacement from Lanier, Minolta & 
Fuji Xerox.  Lease for 36 or 48 months.  Di to investigate (1) buy out 
option and (2) extension of lease on black and white copier to May when 
colour copier expires then invite quotes for both machines. 

11.3. Investment options – not at this stage, to revisit possibly end of year. 
11.4. Budget timeline – budgets to close early October. 
11.5. Urgent Works – expenditure over budget – Phil to seek supplementary 

funds from Region. 
 

12. RECOMMENDATIONS (to School Council) 
That the following recommendations be approved for August 2009 
12.1. That School Council approve the payment of outstanding invoices totalling 

$61,118 
12.2. That School Council approve the payment of cheques 12965 -   13018 

totalling $69618.19 
12.3. That School Council approve the payment of direct debit payments 

totalling $10766.07 (Payroll $9520.29, Staff Reimb $1245.78)  
12.4. That School Council endorses the transfer of $60,000 from the High Yield 

Investment Account to the Official Account in August 09. 
12.5. That School Council approve the payment of $931.95  on the School 

Purchase card and $192.10 on the Coles Card in August 09  (approx. 
statements not received yet) 

12.6. That the Financial statements for August be approved 
12.7. That the Trivia Night be run as an Input Taxed event. 
 

13. Next Meeting: 7th October, 5pm 
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Finance Reports: 
Bank Reconciliation for High Yield and Official Accounts: 
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Killara Primary School 

Facilities Sub-Committee 
 
 

TERM 3  DATE: Aug 26, 2009 
 

7:00pm :  Staffroom 
 

. . .  MEETING MINUTES . . . 

Distribution: 
Rhett Flannigan, David Anderson, Phil Clinkaberry, Lyall Clewer, School Council 
reports 

 
 
APOLOGIES 
 
- David Anderson, Rhett Flannigan 
 
PREVIOUS MINUTES 
 
- Nil. 
 
BUSINESS ARISING FROM PREVIOUS MINUTES 
 
- Per reports 
 
BUDGET 
 
- In this years budget as at 31/8/09 we have; 
   

Budget Line Description Budget Current 
Expenditu
re 

Outstandi
ng Orders 

Balance 

Grounds Maintenance $10,000 $14,914 $0 $-4,914 

Other Works $20,000 $17,188 $0 $2,811 

Building Services $10,000 $4,785 $0 $5,214 

Urgent Works $9,960 $15,535 $0 $-5,575 

 
OCCUPATIONAL HEALTH AND SAFETY 
 
- Two trees have been removed by an Arborist. 
- The Arborist was called back a second time to remove another tree that had 

fallen due to high winds. This tree was not identified as a problem during the 
recent site survey. 

- Phil is working with OH&S Consultants (Marsh) that have been 
recommended by the region. They are working on policy and procedures and 
also providing training to the school.  
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GROUNDS DEVELOPMENT PLAN 
 
- We need to prepare a complete and detailed school grounds map. From this 

we will be able to recommend priorities and set project timelines. This will 
remain an ongoing task. All to Action. 

- See report listed under “Special Projects”. 
 
MAINTENANCE AND MINOR WORKS 
 
- Minor maintenance issues continue to be addressed by Colin Green. This is 

working well. 
- We should look at the viability of putting in place dedicated maintenance 

agreements for various services (electrical, plumbing, general maint. etc.) 
This will have to be allowed for in future budgets. Phil to investigate. 

 
BUILDINGS 

 
- We need to look at a Security Plan for the School. Problems of kids getting 

on roofs and causing damage needs a resolution. Phil suggested that 
Emergency Management may be able to make suggestions on how to 
minimise our problems Phil to Action – carried over. 

- Dave mentioned that a contractor advised that we may face liability problems 
if someone was to attempt to step on the shade cloth that is outside each of 
the rooms on the main building and subsequently falls through. Phil to follow 
up with Emergency Management Phil to Action – carried over. 

 
SPECIAL PROJECTS 
 
- We have received all quotations for projects being completed as part of the 

$200K Government Grant. Projects will be completed as follows; 
 

Project Cost Timing Notes 

Retaining Wall replacement $19,152 13/9/09 Completion prior to this 
date 

Artificial Turf $63,495 4/10/09 May run one week into 
term 4 

Shade Shelters $34,803 4/10/09  

Carpet replacement $47,650 Xmas 
Hols 

Must be completed 
before end Jan 2010 

Bike Shelter/enclosure $12,970 Hold Due to New building 
works 

Fencing $6,495 Hold Until bigger projects 
are completed to 
ensure funds are 
available. 

 
- Walkway gate at back fence to be replaced. This has been removed from the 

Fencing project listed within the $200K grant due to an urgent requirement. 
Dave to Action - tba. 

- The carpet colour has been selected. It is Sibella by Office works. 
- During the excavation for the retaining wall any excess soil will be moved to 

top up areas around the 3-4 play ground. Lyall to action. 
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-  Phil to confirm how many seats we have prior to Morrison‟s starting work 
and order extra if needed. Phil to action. 

- We need to have a water meter installed on the Bore and another water 
sample taken. Phil to arrange with Matt McWhinney. 

- We have received a quote from Paul Jenna to re-seed the oval for $9,200. 
Spraying and preparation to occur in October with sowing occurring in 
November. This price includes maintenance until an even coverage is 
achieved. Paul will then provide us with an ongoing maintenance plan when 
this has been completed. 

- Phil, Andrew and Lyall have been continuing to meet regularly with the 
Architects, Engineers and Surveyor, to fine tune the designs. We have 
revised the designs due to being considerably over budget. The 
Basketball/Multi-purpose Hall roof has been lowered by 1 meter which is now 
the height of other stadiums within Sunbury. The auditorium has been 
enlarged due to the removal of the studio behind the stage, and the Entry 
Foyer has been reduced in size. All documents are nearing completion ready 
for release to Tender. It is still anticipated that the project will commence 
construction on the 1st of October.  

- During the construction of the new buildings a temporary teacher‟s car park 
will be located behind the 1-2 building. We need to confirm the requirements 
for a crossover. Phil to discuss with Architects. 

- The bike rack will be temporarily relocated to its original location in the 
alcove adjacent to Room 8, until a new permanent home is located.   

 
GENERAL BUSINESS 
 
- Nil. 
 

 
RECOMMENDATIONS/REQUIREMENTS (to School Council) 
 

- Nil. 
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Killara Primary School 

Education Sub-Committee 
 

TERM 3  3 September 2009 
 

(time) : 3:30pm (venue) AP Office 
 

. . .  MINUTES . . . 

Distribution: 
Andrew Guthrie, Robyn Smith, Kerryn Harris, Phil Clinkaberry, School Council 
reports 

 
 
1. PRESENT: Andrew Guthrie, Kerryn Harris, Phil Clinkaberry 

 
2. APOLOGIES: Robyn Smith  
 
3. PREVIOUS MINUTES Discussed and ratified 
 
4. BUSINESS ARISING FROM PREVIOUS MINUTES Nil 

 
5. REPORTS 

5.1. Boys  
5.1.1. purchase of publishing kits – working well in classrooms – noticeable 

increased interest and effort in publishing written work. 
5.2. ICT 

5.2.1.  Investigating „good‟ websites for classroom use. 
5.2.2. Investigating the school website. 

5.3. Lit eracy 
5.3.1. Questioning is ESSENTIAL before, during and after reading.p.125 

brief description of the evidence that reflects that the students are 
skilled in questioning strategies to enhance comprehension and the 
reasons why questions may be asked.   

5.4. Numeracy –  
5.4.1. Smartkiddies – website (Free invitation to teachers to set own 

account) 
5.4.2. Stepping Stones- updated. Look at new features and discussed 

possible application in class and across teams. Informed of possibility of 
Inga speaking to staff early next term 

5.4.3. Mathematics Assessment: Rich Open-Ended activity book. Members 
discussed and will be provided with copies during planning week. 

5.5. Term 4 untits of work 
5.5.1. 5/6: Natural Disasters 
5.5.2. 3/4: Sea / Journeys (camp) 
5.5.3. 1/2: Communication / Media 
5.5.4. P: Toys / Celebrations 

 
6. POLICY DEVELOPMENT 

6.1. Consultation with Literacy Team – working on Policy 
6.2. Consultation with Numeracy Team – working on Policy 
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7. PROFESSIONAL DEVELOPMENT 

7.1. Phil attended briefing regarding Student Engagement Policy. Andrew 
attending Student Engagement Program briefing next week. 

7.2. ICT:  Stav Tsembas continues coaching team. 
7.3. A&R: Jo and Nancy attended “Assessment online for schools” training. 
7.4. Lit: Jo and Andrew attended “English online Interview” training. 
7.5. Admin: Andrew attending $ & sense (budget) training next week. 
7.6. Di and Andrew attended Education Support Staff PD – contracts, leave 

etc. 
7.7. Wellbeing: Epipen training completed by Staff 
7.8. Phil and Andrews met with OHS consultants. 
7.9. Andrew to attend Sunbury Welfare Advocacy Network meeting – School 

Support Staff to reiterate their roles. 
7.10. PLT – Presentations by each team to inform of good practice across the 

school 
 

8 GENERAL BUSINESS 
 8.1 Next meeting – October 8th at 3:30pm in AP Office 
 8.2 Schedule of reviews – an updated list is being developed and policies are 

being reviewed.           
 8.3 Student Engagement Policy is being developed and needs to be ready for 

2010 
 
9 RECOMMENDATIONS (to School Council) 

1. Nil 
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Killara Primary School 

Canteen Sub-Committee 
 

TERM 3  3 September 2009 
 
Minutes to be available for Meeting 8th September. 


